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(Trong gio hanh chinh) 

Phong T6 chirc-Hanh chinh Cong ty c6 phan Cfip thoat nuoc Phu Yen. 
Dia chi: 05 Hai Duong, xa Binh Ng9c, Tp. Tuy Hoa, tinh Phu Yen. 

- DO'n xin viec. 
- So· ySu ly lich. 
- HQ khau, chimg minh nhan dan va gifiy kham SU'C khoe. 
- Cac bing cfip c6 lien quan. 

- Cir nhan Luat h¢ chinh guy. 
- Da c6 kinh nghiern 03 nam lam viec tai cac cong ty Luat, cac van 
phong Luat su, phu trach phap che tai cac Cong ty c6 phan hoac tuong 
duong; 
- C6 kha nang chiu duoc ap luc cong viec; 
- Giao tiep t6t, irng xir kheo leo, linh hoat; 
- C6 y thirc chap hanh su phan cong cua t6 chuc; 
- Sir d1,111g thanh thao cac phan mem Microsoft Office (Word, Excel, 
PowerPoint,) va Internet; 
- That tha, trung thuc, dn than va nhiet tinh trong cong viec. 

- Chiu trach nhiem ve phap ly va phap che cua cong ty; 
- Tham muu Ban Giam d6c va tu vfin phap ly cho cac dun vi true 
thuoc lien quan dSn heat dong cua Cong ty; 
- Tham gia soan thao, g6p y kiSn v~ viec xay dung cac guy che noi b<) 
cua Cong ty; 
- Lam t6t hoat dong nghien CU"U, SO?n thao, hoan thien cac h6 so phap 
ly cua Cong ty; 
- Tu van cac vfin d~ phap ly phat sinh trong hoat dong kinh doanh cua 
Cong ty. 
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